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ITEM TYPE REQUEST FORM
	DEPARTMENT INFORMATION

	

	Department 
	

	Department Number
	

	

	Requestor’s Name
	

	Requestor’s Email
	

	Requestor’s Phone
	

	

	Approver’s Name
	

	Approver’s Email
	

	Approver’s Phone
	

	

	KFS Account (Note: scholarship accounts will be set up with one item type indicating donor specifications; stipend accounts will be set up with two item types (cash and registration).
	

	Notes/Comments
	


	FOR OSFA USE ONLY – AWARD DETAILS

	

	Award Type
	[image: image1.jpg]
	Stipend/registration stipend

	
	
	Tuition scholarship

	
	
	Scholarship

	

	Funding Source
	
	State   (6999, 7999)
	
	Other    (6888, 7888)


	FOR OSFA USE ONLY - STATUS

	

	ITEM TYPES 
	
	

	SF
	
	

	FA
	
	

	FISCAL
	
	

	DISB
	
	

	EMAIL
	
	DATE COMPLETED
	


	INSTRUCTION NOTES


· Save before sending an email.

· Email to OSFA-DeptAskAid@email.arizona.edu
· Direct questions regarding Item Type Requests to Christine Wong at 520.621.3746

